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Request for Proposal  
 

for the Application of Funds from the 
Brownfields Revolving Loan Fund  
To Support Site Cleanup Activities 

 
Issued: April 4, 2023 

 
 
 
 

 
 

 
The Tulsa Authority of Economic Opportunity (“TAEO”) d/b/a PartnerTulsa invites 

applicants to submit proposals for the use of Brownfields revolving loan funds to assist 
towards the clean-up activities of sites contaminated with hazardous substances. 
Through its commitment to economic development and revitalization, utilizing a grant 

from the US Environmental Protection Agency’s (EPA’s) Brownfield and Land 
Revitalization Program, PartnerTulsa assists the City of Tulsa in facilitating the 

redevelopment of Brownfield sites inside the city’s limits.  
 
Loan funds are deployed as a three-year interest-only environmental cleanup bridge 

loan with a 2.5% interest rate and balloon principal repayment. Non-profit entities may 
be eligible for cleanup grants under the BRLF.   
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1. Introduction  
 

A. About PartnerTulsa 
 

The Tulsa Authority of Economic Opportunity (“TAEO”) d/b/a PartnerTulsa is a Public Trust, 
established under Oklahoma State Statures for the benefit of the City of Tulsa, Oklahoma to 
serve as the lead entity for the City of Tulsa in carrying out its community and economic 
development priorities, goals, and programs. PartnerTulsa was established following a year-
long strategic planning process through the effective merger of five (5) separate public entities: 
the Mayor’s office of Economic Development, Economic Development Commission, Tulsa 
Development Authority, Tulsa Industrial Authority, and the Tulsa Parking Authority. In merging 
these entities together, the City has established a world-class economic development 
organization which will leverage the collective assets and resources of the Authority to 
accelerate economic growth, increase shared prosperity, and promote racial equity. The model 
has been fashioned based upon the learnings from Dag Detter’s research in the Public Wealth 
Crisis, and it is driven by the fundamental belief that public assets and resources - if managed 
properly – can drive enhanced economic growth.  

 
B. Governance 

 
PartnerTulsa is governed by a board of thirteen (13) Trustees, which is comprised of the Mayor, 
seven (7) Trustees appointed by the Mayor and approved by City Council, and the five (5) 
Commissioners of the Tulsa Development Authority (TDA), who will continue to function as a 
legally separate entity governing the assets and resources of TDA.  

 
C. Mission and Vision Statements  

 
Mission: We are innovators who create and manage public assets and resources to drive 
economic growth. We invest in Tulsa’s economy, businesses, neighborhoods, and people with 
the goal of leveraging our resources to create economic opportunity and drive equitable 
outcomes.  

 
Vision: We envision a future where race, nativity, gender, or zip code do not determine 
economic opportunity, and all people can maximize their potential to create and share in 
Tulsa’s economic prosperity. 

 
D. Deployment of the Brownfields Revolving Loan Fund (“BRLF”) 

 
Through its commitment to economic development and revitalization, utilizing a grant from the 
US Environmental Protection Agency’s (EPA’s) Brownfield and Land Revitalization Program, 
PartnerTulsa assists the City of Tulsa in facilitating the redevelopment of Brownfield sites inside 
the city’s limits. One of the uses of the grant is to capitalize a revolving loan fund from which 
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the City of Tulsa provides low interest, short-term financing to for-profit entities or subgrants to 
not-for-profit entities for the remediation of sites with environmental contamination, the 
Brownfield Revolving Loan Fund (BRLF). 
 
Loan funds are typically deployed as a three-year interest-only environmental cleanup bridge 
loan with a 2.5% interest rate. Payment of principal in full is due at the end of the loan term at 
which point the Borrower should have secured construction or long-term mortgage financing. 
There is no penalty for early repayment of BRLF loans. Non-profit entities may be eligible for 
sub-grants under the BRLF.  Applicants are encouraged to utilize other local, state, or federal 
incentives in addition to the BRLF for redevelopment.  

 
E. Person of Contact 
 

Michelle Barnett, P.E.  
      SVP, Economic and Workforce Development   

100 S. Cincinnati Ave., Ste 6 
Tulsa, OK 74103 
Email: mbarnett@cityoftulsa.org or rfp@partnertulsa.org   

 

2. Invitation to Submit Proposal  
 

The purpose and scope of work of this Request for Proposal (“RFP”) is to provide both for-
profit and non-profit developers an opportunity to apply for gap financing from the BRLF that 
will leverage private dollars to create economically viable projects. Throughout this Request 
for Proposal, the terms “Respondent”, “Developer” and “Applicant” shall have the same 
meaning and may be used interchangeably.  

 

A. Submission of Proposal: 
 

Proposals must be received at PartnerTulsa offices located at 175 East 2nd Street, 15th Floor,  
Tulsa, OK 74103, no later than the date and time shown in Section D. Submittal Process 
Schedule. Proposals must be submitted in an envelope that is completely sealed, bears the 
name and mailing address of the Respondent, and be clearly marked, “Proposal for the 
Application of Funds from the BRLF”. One (1) original unbound copy, two (2) bound copies, 
and a type-written document providing a link to a digital version of the proposal on a secure file 
hosting site should be submitted and enclosed inside the envelope.  
 
Respondents may hand-deliver their sealed proposal by providing 24-hours’ advance notice of 
expected delivery date and time to rfp@partnertulsa.org. Should the sealed proposal require 
delivery by a courier mail service, please provide tracking information to rfp@partnertulsa.org. 
 
Proposals must be submitted with and on the official proposal forms which are included as 
Exhibits to this RFP. All proposals must be legibly written in ink or typewritten with all amounts 



 

 

P
a

g
e
4
 

given both in words and figures, where so indicated. Proposals must be prepared on 8-1/2” x 
11” paper using a font no smaller than 11-point. Any modifications thereof or deviations 
therefrom may be considered non-responsive and sufficient cause for rejection. There shall be 
no conflict between the proposal and any other documents required to be included with the 
proposal.  
 
More than one proposal submitted by a Respondent under the same or different names will 
not be considered. Reasonable grounds for suspecting that a Respondent is submitting more 
than one proposal will result in all proposals being rejected. All proposals will be rejected if 
there is a reason to believe that collusion exists among Respondents and no participant in 
such collusion will be considered in future proposals with PartnerTulsa.  
 
The original unbound copy of the submitted proposal must be signed in ink by a duly authorized 
official of the Respondent. The Respondent’s legal name and form of organization must be 
fully stated. If the Respondent is an individual, the Respondent himself/herself must sign the 
proposal. If the Respondent is a partnership, the signature must be that of a general partner. 
A proposal signed by a limited partner is not acceptable. If the Respondent is a corporation, 
the signature must be that of a duly authorized executive officer, attested to by the corporate 
secretary. 
 
This Request for Proposal does not commit PartnerTulsa to pay any cost incurred in the 
submission of a proposal or the cost incurred preparation thereof.  

 
B. Eligibility  

 
To be eligible for the consideration of application of funds to the Brownfields Revolving Loan 
Fund (“BRLF”), the Applicant, the property, and the proposed cleanup activities must all be 
eligible based on the conditions provided herein. Respondents seeking funding from the City 
of Tulsa Downtown Development and Redevelopment Fund (DDRF) or Commercial 
Revitalization Fund from Tulsa Economic Development Corporation (TEDC) applicable to the 
project will be given preference.  
 

Applicant Eligibility:  
• The Applicant must not be a potential responsible party under CERCLA 107. 

Potential responsible parties include: 
o Past owners or operators during release of contamination,  
o Parties who caused or contributed to contamination, 
o Generators or transporters of contamination, and 
o Parties who voluntarily acquired the property acquisition without valid All 

Appropriate Inquiry.  

• The Applicant must be registered and in good standing with the Oklahoma Secretary 
of State.  
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Property Eligibility:  
• The property must be located within the City of Tulsa. 

• The property must meet the federal definition of brownfield. 

• The property must be owned by the Applicant at the time of proposal submission and 
throughout the term of the loan.  

• The property must not be owned by a federal agency. 

• The property must not be subject to CERCLA orders or consent decrees. 

 
Eligible Cleanup Activities:  

• Cleanup of contaminants in soil, water, soil vapor, groundwater; and pollutants, 
including asbestos and lead-based paint, 

• Removal of drums, barrels, tanks, etc. that contain/may contain hazardous 
substances, with the exception of tanks registered with the Oklahoma Corporation 
Commission, 

• Certain infrastructure improvements may be considered approved expenses if 
deemed necessary to implement the cleanup activities, such as repair of an elevator 
to support abatement of asbestos in a high-rise structure, 

• Sampling as related to design/implementation of selected cleanup plan (Confirmatory 
sampling), 

• Installation of fences, warning signs, or other security or site control precautions, 

• Preparing an Analysis of Brownfield Cleanup Alternatives (ABCA), 
• Ensuring public participation requirements are met including development and 

conduct of a Community Relations Plan (CRP), 

• Establishing an administrative record for each site, 

• Developing a Corrective Action Plan, 

• Developing a Quality Assurance Project Plan (QAPP), 

• Ensuring adequacy of cleanup and overseeing activities to ensure compliance with 
Federal and State requirements, 

• Purchasing environmental insurance, or 

• Other eligible programmatic costs as approved by EPA.   

 

Ineligible Activities: 
• Pre-cleanup assessment activities (Phase 1 & 2, lead and asbestos assessments) 

• Monitoring and data collection for permits under federal or state laws unless required 
by cleanup, 

• Non-cleanup activities related construction, demolition, property purchase, 
development and addressing, or deteriorated drinking water supplies, 

• Cleanup eligible for funding through Oklahoma Corporation Commission programs, 

• Job training unrelated to site cleanup, 

• Paying a penalty or fine, 

• Meeting a federal cost share requirement unless allowed by statutory authority,  
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• Paying a response cost at a site where the recipient of a loan or subgrant is liable 
under CERCLA 107, 

• Paying a cost of compliance with any federal law not applicable to the to the cleanup, 
and  

• Administrative costs and all indirect costs under OMB Circulars. Ineligible administrative 
costs include salaries, benefits, contractual costs, supplies, and data processing charges 
incurred to comply with Uniform Administrative Requirements for Grants in 40 CFR Part 
30 or Part 31 and direct costs for loan administration not identified in eligible costs. 

 
C. Payment, Incentives and Penalties 

 
No funds shall be disbursed until a final Loan or Subgrant Agreement (“Agreement”) has been 
signed by both the City of Tulsa and the Applicant. Funds shall not be available retroactively 
for past work completed unless defined by the Agreement. Funded projects will be required to 
conduct best practices to achieve federal minority and women-owned business goals of 10% 
or greater and comply with the fair wage provisions of the Davis-Bacon Act. 
 
Funds for onsite remedial eligible activities under the Agreement shall not be disbursed until a 
Corrective Action Plan/Project Plan has been approved by the applicable regulatory agency. 
Preparatory eligible activities are allowed for disbursement without an approved Corrective 
Action Plan (i.e. development of ABCA and/or Community Relations Plan or development of a 
Quality Assurance Project Plan.)  
 
The funds shall be payable as reimbursement for allowable expenses incurred based upon the 
progress of the work and in accordance with the approved Project Budget and the approved 
Corrective Action Plan. No reimbursement shall be made unless substantial progress on 
activities have occurred within six (6) months of the execution of the Agreement. If PartnerTulsa 
determines that the awarded Respondent has not made sufficient progress within this time 
frame, the City of Tulsa may terminate the Agreement.  
 
Payment requests will be submitted to PartnerTulsa as manager of the City of Tulsa program. 
There may be a maximum of one reimbursement request per month. Such requests shall 
include documentation of (1) work completed; (2) eligible costs; and (3) match incurred by the 
awarded Respondent. PartnerTulsa may elect to withhold ten percent (10%) of the total loan 
amount stated in the Agreement for final payment as retainage.  

 
D. Submittal Process Schedule:  

 
The following is the schedule of significant dates associated with this RFP. In the event there 
is a change or deviation from this schedule, such change will be posted on the PartnerTulsa  
website at www.partnertulsa.org and emailed to the Respondents that have registered for the 
Pre-Proposal Meeting. 
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Issuance of RFP April 4, 2023 
Pre-Proposal Meeting Registration Deadline April 19, 2023 5:00pm CT 

Pre-Proposal Meeting April 24, 2023 Time 3:00pm CT 
    Questions and Document Request Deadline May 19, 2023 5:00pm CT 

Proposals Due June 2, 2023 4:00pm CT 
Shortlist Proposal Presentations, if Applicable June 26 -30, 2023 

Anticipated Notification of Award August 2023 

 

E. Pre-Proposal Meeting 
 

An optional Pre-Proposal Meeting to review and discuss the details of the RFP will be held 
virtually and will take place as shown in the Submittal Process Schedule table above. To 
register for the Pre-Proposal Meeting, the Respondent must email Michelle Barnett at 
mbarnett@cityoftulsa.org with the Subject line Brownfield RLF RFP Spring 2023 by the date 
and time shown in the Submittal Process Schedule to advise of your intended attendance. In 
the email, please provide the company name of the Respondent intending to submit a proposal 
and the name and email addresses of all persons that should receive an invitation to the virtual 
meeting. Log-in and access information will be provided to the Respondent once they have 
registered.  

 

F. Submission of Questions and Document Request: 
 

Questions and requests for clarification or documents regarding this RFP must be directed in 
writing, via email, to Michelle Barnett at mbarnett@cityoftulsa.org with the Subject line 
Brownfield RLF RFP Spring 2023. The deadline for submitting such questions or requests is 
as shown in the Submittal Process Schedule above. If a substantive clarification is in order, an 
addendum to this RFP will be issued and posted on the PartnerTulsa website at 
www.partnertulsa.org and emailed to the Respondents that have registered for the Pre-
Proposal Meeting. 

 
G.  Addendums and Modifications 
 

PartnerTulsa reserves the right, in its sole discretion, to amend this RFP at any time prior to 
the deadline for submission of proposals. In the event that it becomes necessary to revise or 
expand upon any part of this RFP, all addendums, amendments, and interpretations to this 
RFP will be made in writing and posted on the PartnerTulsa website at www.PartnerTulsa.org 
and emailed to the Respondents that have registered for the Pre-Proposal Meeting.  
 
 

 
H. Disqualification of Respondents  
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Any proposal from a Respondent may be rejected with any default of debt of contract to the 
City of Tulsa or in default upon any obligation to the City of Tulsa or any Respondent having a 
conflict of interest that could prevent carrying out the proposal in the best interest of the City 
of Tulsa.  

 

I. Non-Collusion Agreement 
 

Each Respondent is required to submit with its proposal on the form furnished (Exhibit C) for 
that purpose, an affidavit that the Respondent has not entered into collusion with any other 
person in regard to any proposal or document submitted. 

 

J. Withdrawal of Proposal 
 

A Respondent may withdraw its proposal any time. The withdrawal shall be written 

request signed in the same manner and by the same person who signed the proposal. 
 

K. Rejection of Proposals  
 

A violation of any of the following provisions by the Respondent shall be sufficient reason for 
rejection of a proposal, or shall make any contract between the City of Tulsa and the 
Respondent that is based on the proposal, null and void: 1) failure to submit the proposal by 
the stated deadline; 2) divulging the information in said sealed proposal to any person, other 
than those having a financial interest with the Respondent in said proposal, until after proposals 
have been opened; 3) submission of a proposal which is incomplete, unbalanced, obscure, 
incorrect, or which has conditional clauses, additions, or irregularities of any kind not in the 
original proposal form, or which is not in compliance with the published Invitation to Submit 
Proposals, or which is made is collusion with another Respondent. PartnerTulsa shall have the 
right to waive, in its sole discretion any defects or irregularities in any proposal received.  

 
L. Respondent’s Qualification  

 
Respondent’s integrity, reputation, experience and financial responsibility shall be important 
factors in awarding any contract under this RFP. PartnerTulsa reserves the right to be the sole 
judge of this determination and to accept or reject any or all proposals. PartnerTulsa will be 
the sole judge as to the best qualified, responsible Respondent to serve the best interests of 
the City of Tulsa, and may waive any informalities or technical errors that, in its judgement, will 

best serve these interests.  
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3. Proposal Selection Criteria and Evaluation  
 

Proposals will be evaluated and Agreement(s) awarded to the Respondent(s) whose 
proposal(s) best meet the standards, expectations, and innovation desired as determined by 
the City of Tulsa. Consideration will be given to the following elements: 
 

Remediation Approach & Planning 

• Property has been adequately characterized to develop a shovel-ready clean-up. 
• Clean-up approach provided with the proposal is consistent with the proposed end use of 

the property and is protective of human health and the environment. Proposals including 
agency approved clean-up plans will be awarded greater points. 

• Adequate provisions have been defined to protect neighboring residents from exposure to 
contaminants during the remediation activities.  

Project Feasibility of Success 

• There is an anticipated end-use for the property consistent with the cleanup plan. 

• Applicant qualifies for the loan requested (as applicable) based upon initial underwriting. 

• The proposed budget is adequate for the proposed clean-up plan. Projects demonstrating 
this by inclusion of an estimate will be awarded higher points. 

• The proposed project schedule is reasonable. Projects demonstrating this by inclusion of 
an estimated contract length for services will be awarded higher points.  

Documented Economic, Health, and/or Environmental Needs in the Community, 
Especially in the Neighborhood of the Project 

• The project site is in an enterprise zone. 

• The project site is in an area designated as disadvantaged as indicated by the U.S. 
Climate & Economic Justice Screening Tool. 

• The applicant has shown that cleanup and redevelopment of the property can have a 
positive catalytic effect on the neighborhood of the project. 

• The project will generate jobs through cleanup, construction, and operation. 
 

Community Engagement  
• The applicant has demonstrated community support for the site’s cleanup. 

• The project and/or redevelopment is consistent with any overall community plans including 
the Comprehensive Plan and any Small Area, Sector, or other plans.  

• The applicant has a plan to keep the community informed and engaged in the project, 
especially traditionally disenfranchised populations. 

 
Evaluation of proposals may result in short-listing multiple Respondents in which case the 
Respondents will be invited to interview before a selection committee and deliver a brief 
presentation to further narrow the number of proposals and determine the most qualified 
proposal. Although it is the intent to choose only the most qualified Respondent, PartnerTulsa 
reserves the right to choose any number of qualified proposals for final selection.  
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4. Awarding of Agreement 
 
PartnerTulsa and City of Tulsa reserve the right to withhold the awarding of the Agreement for 
at least sixty (60) days from the date for submission of the proposals. Additional information 
may be requested from the Respondent before a final award decision is made to support loan 
underwriting, as applicable. If conditions of the Applicant change that affect project 
underwriting, a decision of award may be withdrawn at any time. 
 
The awarding of the Agreement shall give the successful Respondent no right of action or 
claim against PartnerTulsa or City of Tulsa upon such award of Agreement until it shall have 
been reduced to writing and duly signed and executed by the contracting parties. The award 
of the Agreement will not be considered to be complete until the Agreement is duly signed and 
executed as approved by the City of Tulsa and their legal counsel. 
 

Upon approval of award by City of Tulsa, the parties to the Agreement will make a good faith 
effort to promptly finalize negotiations of the standard form Loan Agreement (Exhibit D). Upon 
finalization of the Agreement, the successful Respondent shall execute and deliver the 
Agreement to City of Tulsa within 20 (twenty) days after receipt.  
 
Respondent should thoroughly review the attached standard Loan Agreement to ensure 
Respondent will be able to comply with standard terms and conditions. City of Tulsa reserves 
the right to incorporate additional terms and/or conditions based on the specifications of the 
proposal.  

 
5. Respondent’s Checklist  

 
The Following items shall be completed in full and returned to PartnerTulsa on or before the 
proposal due date as stated within:  
 

1. Cover 
• RFP Project title and date of submission; 

• Name(s) of the person(s) authorized to represent the Respondent in any discussions 
and negotiations; 

2. Technical Submission Form (Exhibit A): Complete the form and submit with the RFP. 
3. Proposal Application Form (Exhibit B): Complete the form and submit with the RFP along 

with additional documentation as requested on the form. 
4. Cleanup Design or Plan and Redevelopment Design: If applicable, conceptual renderings 

including possible design, materials, and estimated time frame for implementation.  
5. Non-Collusion Affidavit (Exhibit C): Complete the form and submit with the Proposal. 

 

Please submit RFP documents in the order of the above checklist to assist in the 
efficiency of the evaluation.  
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EXHIBIT A 
 

TECHNICAL SUBMISSION FORM 
 
 

The undersigned, herein referred to as the Respondent, having familiarized itself with the 
Request for Proposals for the Application of Funds to the Brownfields Revolving Loan 

Fund.  
 
PartnerTulsa reserves the right to reject any or all proposals and the right to waive any 

minor irregularity or technical deficiencies in any proposal. 
 

By signing below, the Respondent hereby certifies that to the best of the Respondent’s 
knowledge and belief: 
 

1. The Respondent has received and considered complete copies of Addenda 
numbered ___ through ____.  

2. The Respondent has reviewed and considered all materials and items supplied by 
PartnerTulsa.  

3. All statements, representations, covenants and/or certifications set forth in the 

Respondent’s Proposal are complete and accurate as of the date hereof.  
4. The person signing below is legally authorized to do so. 

 
 
Respectfully submitted,   

 
 

_____________________                      _ 
ENTITY NAME 
 

BY:___________                      ________ 
 

PRINT NAME: _____________________ 
 
TITLE: _______                      _________ 

 
DATE: ______                     ___________ 

  



 

 

P
a

g
e
1
2
 

 
 

 
 

 

EXHIBIT B 
 

BROWNFIELDS REVOLVING LOAN  
APPLICATION FORM 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

  



  
 

TO APPLY FOR A TULSA BROWNFIELD RLF LOAN OR SUBGRANT, SUBMIT THE FOLLOWING FOR REVIEW: 

 

✓  In this Package: Date Provided 

 Section A: Contact and Property Information (All Applicants)  
 Section B: Business Information (All Applicants)  

 Section C: Project Development Plan  (All Applicants)  
    Section D: Financial Statements (Loan Applicants)  

    Section E: BRLF Loan Application (Loan Applicants)  
 Section F: Job Development Statement (All Applicants)  

 Section G: General Release (All Applicants) 
 

 

 Additional Attachments Depending on Application  
 Personal Tax Returns (last three years)  

 Verification (quote) for Workers Compensation & Business Liability Insurance  

 Current Credit Report on all owners of 20% or more (if available)  
 Purchase Agreements, Lease Agreements, and  Letters of Intent (as applicable)  

 Real Property and Equipment Appraisal Report  

 Business Tax Returns (last three years)  
 Business Financial Statements (last three years)  

 Current Business Financial Statements  
 -Income Statements (not older than 90 days)  

 -Balance Sheet (not older than 90 days)  
 -Accounts Receivable Aging  

 -Accounts Payable Aging  
      Business Type (Documents needed depend on type of business)  

 
 

  -Sole Proprietorship – Filing of Fictitious Name  

 -Partnership – Partnership Agreement, Partnership Resolution  

 -Corporation (including non-profit corporations) ‐ Copy of Articles of Incorporation, 
Corporate Resolution & Bylaws 

 

 -Limited Liability Company – Articles of Organization, Certificate of Limited Liability 
 Company, Operating Agreement 

 

 Environmental Documentation: Phase I, Phase II, etc  

    Cleanup Plans (or Milestone Schedule if no Cleanup Plan available)  

    Redevelopment Site Plans and Perspective Drawings (as available)  

  Plan Conformance Documentation  
 Enterprise Zone and Disadvantaged Location Documentation  

  Other Information Relevant to Business Plan  
   

   
*If any information requested is not available, please attach a written explanation (if applicable). 

 



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

SECTION A: CONTACT AND PROPERTY INFORMATION 
 
1. Owner Information 

Property Owner  

Mailing Address  

Telephone  Website  

Cell Phone  Email  

 
2. Developer Information (if different from owner) 

Developer  

Mailing Address  

Telephone  Website  

Cell Phone  Email  

Relationship to Owner  

 

3. Primary Contact Information 

Property Owner  

Mailing Address  

Telephone  Website  

Cell Phone  Email  

 

  



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

SECTION B:  BUSINESS INFORMATION 

 

1. Business/Development Information 

Name of Business/Development   

The company is organized as a                                           Under the laws of the State of:  

Federal ID Number  

Describe the management structure and key responsibilities of owners and key employees. (Include resumes as 
attachments) 
 
 
 
 
 
 
 
 
 
 
 
What financial records are kept and who is responsible for keeping them? 
 
 
 
 
 
 
 
 
 
 
 

 

2. Property Information 

Property Address  

 

Full legal description of property   
 
 
 
 
 
 

Tulsa County Assessor parcel number(s).   
Parcel numbers can be found at: 
 http://www.assessor.tulsacounty.org/assessor-property.php  

 
 
 
 

Zoning- Current and Proposed 
 

 
 

 



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

SECTION C: PROJECT DEVELOPMENT PLAN 

1. What is the goal of the cleanup and redevelopment? 
 
 

2. Describe and provide documentation confirming that the project has been adequately characterized to develop a 
shovel-ready clean-up. How is the clean-up approach consistent with the proposed end use of the property? 
Attach previous investigations as available. 

 
 
 
 
 
 
 
3. How will neighboring residents be protected from exposure to contaminants during the remediation activities? 

 
 
 
 
 
 

 
 

4. Does this project have an agency approved Cleanup Plan or Design?  
Please attach to this application. If no Cleanup Plan is available, provide a schedule of project milestones for 
cleanup and projected redevelopment. 

5. Is the project located in an Enterprise Zone?  
Is the project located in a Disadvantaged Area?  
Provide map documentation as an attachment. 

6. Describe how the project and/or redevelopment is consistent with the Comprehensive Plan and any Small Area, 

Sector, or other plans? Please include excerpt attachments as needed to demonstrate conformance.  
 
 
 
 
 
 

7. How will cleanup and redevelopment of the property can have a positive catalytic effect on the neighborhood of 
the project? 

 
 
 
 
 
 
 
 
 
 

  



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

8. Residential Component (as applicable): 

Will the residential units be for sale or lease?  

Number, types  and square footages of residential units 

Rent or sales price per square foot 
 
 
Cost per unit residential 
 
 

Evidence of market support for residential component 
 
 
 
 
 
 
 

9. Retail or Office Component (if applicable): 

Number and square footages of units 

Types of retail or office uses included in development  

Evidence of market support for individual retail or office components 
 
 
 
 
 
 
 
 
 
 

 

  



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

10. Greenspace Component (if applicable): 

Square footage/acreage of greenspace component 

Types of recreation (passive and active) included in project component 

Evidence of community need or documentation of other technical function (e.g. dry stormwater detention) for 
greenspace component 
 
 
 
 
 
 
 
 
 
 

11. Provide the total project (1) redevelopment estimate, (2) the cleanup estimate, and (3) the amount and purpose 
of the Brownfield Revolving Funds requested. Include engineer or contractor estimates as available. Explain why 
assistance from the BRLF is necessary. 
 

12. Describe in detail all public assistance sought from other City of Tulsa funds, county, state, or federal sources for 
this project. 

 
 
 
 
 
 
 
 
 
 

 

  



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

13. Document any previous requests for COT public funds by the owner or developer, the amount requests and if 
they were granted how they were utilized. 

 
 
 
 
 
 
 
 
 
 
 

14. How does this project address the economic, health, and/or environmental needs in the community, especially 
in the neighborhood of the project (include attachments as needed) 

 
 
 
 
 
 
 
 
 
 

15. How has and will the project engage the community’s support?  

 
 
 

16. How does the applicant plan to keep the community informed and engaged in the project, especially 
traditionally disenfranchised populations? 
 
 
 
 
 
 
 

 
 

 

 

 



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

SECTION D:  FINANCIAL STATEMENTS (For BRLF Loan Requests Only) 

 
Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, 
or (3) each stockholder owning 20% or more of voting stock and each corporate officer and director, or (4) any other persons or 
entity providing a guaranty on the loan 

Name: Business Phone: 

Resident Address: Residence Phone: 

Business Name of Applicant/Borrower: 

ASSETS LIABILITIES 

 (Omit Cents)  (Omit Cents) 
Cash on Hand & in Banks $ Accounts Payable $ 

Savings Account $ Notes Payable to Banks & Others (Describe in Section 2) $ 

IRA or Other Retirement Account $ Installment Account (Auto) 

Monthly Payments $   
$ 

Accounts & Notes Receivable $ Installment Account (Other) 

Monthly Payments $   
$ 

Life Insurance—Cash Surrender Value 

Only (Complete Section 8) 
$ Loans on Life Insurance $ 

Stocks & Bonds (Describe in Section 3) $ Mortgages on Real Estate (Describe in Section 4) $ 

Real Estate (Describe in Section 4)  Unpaid Taxes (Describe in Section 6) $ 

Automobile—Present Value $ Other Liabilities $ 
$ 

$ 

Other Personal Property (Describe in 
Section 5) 

$ Other Liabilities (Describe in Section 7) $ 

Other Assets (Describe in Section 5) $ TOTAL LIABILITES $ 

  NET WORTH $ 

TOTAL $ TOTAL $ 

 

SECTION 1.  SOURCE OF INCOME CONTINGENT LIABILITIES 
Salary $ As Endorser or Co-Maker $ 

Net Investment Income $ Legal Claims & Judgments $ 

Real Estate Income $ Provision for Federal Income Tax $ 

*Other Income $ Other Special Debt $ 

*Al imony or chi ld support payments need not be disclosed in “Other Income” unless it is desired to have such payments counted toward total  income. 

Description of Other Income in Section 1.: 

SECTION 2.  NOTES PAYABLE TO BANK AND OTHERS (Use attachments if necessary. Each attachme n t must be identi fied as part of this 

statement) 

Name & Address of Noteholder(s) Original 

Balance 
Current 

Balance 
Payment 

Amount 
Frequency 

(Monthly, etc) 
How Secured or Endorsed 

Type of Col lateral  

 $ $ $   

 $ $ $   

 $ $ $   



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

PERSONAL FINANCIAL STATEMENT (For BRLF Loan Requests Only) 
 

SECTION 3. STOCKS & BONDS (Use attachments if necessary. Each attachmen t must be identi fied as part of this statemen t and signed.) 

No. of 

Shares 
Names of Securities Cost Market Value 

Quotation /Exc h an ge 
Date of 

Quotation /Exc h an ge 
Total Value 

  $ $ $ $ 

  $ $ $ $ 

  $ $ $ $ 

  $ $ $ $ 

SECTION 4.  REAL ESTATE OWNED (List each parcel  separately. Use attachments if necessary. Each attachmen t must be identi fied as part of 

this statement and signed.) 

 PROPERTY A PROPERTY B PROPERTY C 
Type of Property    
Name & Address of Title Holder    
Date Purchased    
Original Cost    
Present Market Value    
Name & Address of Mortgage Holder    
Mortgage Account Number    
Mortgage Balance    
Amount of Payment per Month/Year    
State of Mortgage    
SECTION 5.  OTHER PERSONAL PROPERTY AND OTHER ASSETS (Describe, and if any is pledged as security, state name and 

address of l ien holder, amount of l ien, terms of payment. If del inquent, describe delinquency.) 

 

SECTION 6.  UNPAID TAXES (Describe in detai l ,  as to type, to whom payable,  when due, amount and to what property,  if any a tax l ien attaches.) 

SECTION 7.  OTHER LIABILITIES (Describe in detail.) 

SECTION 8.  LIFE INSURANCE HELD 
Name of Insurance Co. Policy Number Face Value Cash Surrender Value Beneficiary 

  $ $  

  $ $  

  $ $  

  $ $  
I authorize The City of Tulsa to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. I certify that above and 
statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the purpose of either obtaining a loan or 
guaranteeing a loan. I understand FALSE statements may result in forfeiture of benefits and possible prosecution. 

 

 
Signature  Social Security No.  Date 

 
 

 
Signature  Social Security No.  Date 



 

CITY OF TULSA      BROWNFIELDS PROGRAM REVOLVING LOAN APPLICATION 

SECTION E: BRLF LOAN APPLICATION (For BRLF Loan Requests Only) 
                  NEW APPLICATION  RENEWAL CHANGE 

 
1. INFORMATION ABOUT YOUR BUSINESS DUNS # 
Legal Business Name/Borrowing Entity Street Address City State Zip 

Mailing Address (if different than above):     

Contact Name Telephone Number Fax Number Tax I.D. No.(EIN) or Social Security No. 

NATURE OF YOUR BUSINESS: 
 Service  Agriculture  Other 

TYPE OF BUSINESS    S Corporation LLC 
Individual*  Corporation* 

General Partnership 
 Proprietorship* 

Other   Retail  Wholesale  Manufacturing   Limited Partnership*   
*CORPORATION  RESOLUTION,  PARTNERSHIP AGREEMENT OR ENTITY IDENTITY MAY BE REQUIRED. 

2. PRINCIPAL OWNERS 
Name Social Security No. Address & Zip Code % of 

Ownership 
Title Phone No. 

      

      

      

3. BUSINESS REFERENCES 
Please list major customers: Name Address Name of Contact Phone No. % of Sales 

     

     

     

Please list major trade suppliers: Name Address Name of Contact Phone No. % of Purchases 

     

     

     

4. OTHER INFORMATION 
1. Is business involved in any claim or lawsuit? Yes No 

2. Are there any taxes not currently paid or in dispute? Yes No 

3. Is the business liable for any amounts via leases, guarantees, commitments or other contingency 
agreements? 

Yes No 

4. Has the business ever been declared bankrupt or had a judgment against it? Yes No 

5. Has applicant or any owner declared bankruptcy in the last 10 years? Yes No 

6. Is any collateral offered pledged to other creditors? Yes No 

7. Have you had an IRS or state tax audit in the last 3 years? Yes No 

IF YES TO ANY QUESTION, PLEASE ATTACH DOCUMENTATION. 



 

CITY OF TULSA      BROWNFIELDS PROGRAM 

 

5. LOAN REQUEST INFORMATION 
Loan Amount Requested: $ Months to repay or payments requested  

6. SOURCES FOR REPAYMENT: 
WHAT WILL BE YOUR PRIMARY SOURCE OF REPAYMENT? 

SECONDARY SOURCE OF REPAYMENT? 

NOTE:  If personal income is listed as a source of repayment, you need not include income from alimony, child support, or separate maintenance payments 
unless you wish to rely on such income as a basis for repayment of the loan. 

7. PROPOSED COLLATERAL:  Please describe and supply current market value (including any assets to be acquired with proceeds) 

Equipment Market Value Accounts Receivable Market Value 

Inventory Market Value Real Estate Market Value 

Other Market Value Other Market Value 

8. EXISTING INDEBTEDNESS: Furnish the following information on loans and obligations which are currently outstanding, especially as related to the 

proposed collateral.   

Payable to Original 
Amount 

Original 
Date 

Current 
Balance 

Interest 
Rate 

Maturity 
Date 

Monthly Payment Collateral Current or 
Past Due 

 $  $   $   

 $  $   $   

 $  $   $   

PLEASE INCLUDE THE FOLLOWING INFORMATION (if applicable): 
  Current interim financial statements 

 Appraisal of collateral, inventory ,property ,etc. 
 The last three years’ financial statements 
 Copy of existing lease or purchase agreement 
 The last three years’ tax returns 

 Budget or cash flow projections for the next 12 months 

 Owner(s) financial statements 
 Personal financial statements for all  guarantors 
 Current aging of accounts receivable 
 Articles of Incorporation and By-laws or Partnership Agreement 
 9. CERTIFICATION AND SIGNATURES 

The undersigned certifies that all statements in this Application and on each document required to be submitted in connection 
herewith, including federal income tax returns, are true, correct and complete. The undersigned authorizes The City of Tulsa (City) 
to make such inquiries and gather such information as it deems necessary and reasonable concerning any information provided to 
the City on this application or on any such required document, including inquiries to the Internal Revenue Service and any local 

credit bureau reporting agencies. The undersigned further agrees to notify the City promptly of any material change in any such 
information. The undersigned agrees that the City may provide a copy of this application to any affiliate or subsidiary. 

 
 
 

By (Authorized Signature) Title Date 
 
 

 
By (Authorized Signature) Title Date 



 

CITY OF TULSA      BROWNFIELDS PROGRAM 

SECTION F: JOB DEVELOPMENT STATEMENT 
 
Participants will be required to track all “jobs created” (this is a new position created and filled, or an existing unfilled position that is 
filled as a result of funding) and “jobs retained” (this is an existing position that would not have continued to be filled were it not for 

funding) within the business and location. These are projections and will need to be tracked if this project is selected. 
 
1. Location Description: (Please list the location address and owners of the company.) 
 

               
    
                
 
2. Cleanup Jobs Created: 

Job Title Brief Description of Duties & Tasks Est. Hours 
worked/week 

Est. Hourly 

Wage 
Est. Mo/Yr 

Job Creation 

     

     

     

     

     

     

     

 

3. Redevelopment/Renovation Jobs Created: 

Job Title Brief Description of Duties & Tasks Est. Hours 

worked/week 
Est. Hourly 

Wage 
Est. Mo/Yr 

Job Creation 
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4. Permanent Jobs Created at Location: (Please describe all of the new employment positions to be 
created as a result of this loan.) 

Job Title Brief Description of Duties & Tasks Est. Hours 

worked/week 
Est. Hourly 

Wage 
Est. Mo/Yr 

Job Creation 

     

     

     

     

     

     

     

 

5. Permanent jobs retained at location: (Please describe all of the new employment positions to be 
retained as a result of this loan.) 

Job Title Brief Description of Duties & Tasks Est. Hours 

worked/week 
Est. Hourly 

Wage 
Est. Mo/Yr 

Job Creation 

     

     

     

     

     

     

     

 

I hereby certify that the information provided is accurate to the best of my knowledge: 
 

 
Client Signature Date 
 

 
 
 

Client Signature Date 
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SECTION G: GENERAL RELEASE 
 

 
I/We                                                                                                                                                                       hereby 
authorize The City of Tulsa (City) or its designated agents to share, obtain and receive all records and 
information pertaining to eligibility for the Tulsa Brownfields Revolving Loan Fund, including employment, 
income, (including IRS returns) credit history, residency, and banking information. This authorization 

hereby gives the City the right to request all information that we can or could obtain from any persons, 
company, or firms on any matter referred to above.  This also authorizes the City to share both business 
and financial information to prospective financial institutions that could potentially participate in the loan 

process. I/We agree to have no claims for defamation, violation of privacy, or otherwise against any person 
or firm or corporation by reason of any statement or information released by them to the City for the 
purpose of this program. 

 
 
 
 
 
                                                                                                                                                                                                   

Signature Social Security Number Date 
 
 
 
 
 
 
                                                                                                                                                                                 

Signature Social Security Number Date 

 

In witness thereof, these parties hereto have caused this agreement to be duly executed as of this  

                                day of                                                         20            .  
 

 
 
 
                                                                                                                          

Witness 
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EXHIBIT C 
 

NON-COLLUSION AFFIDAVIT 

 

  

 STATE OF ________________  )  
            ) ss.  

 COUNTY OF ________________  )  

  

  

_______________________________, of lawful age, being first duly sworn, on 
oath says that s(he) is the agent authorized by the Respondent to submit the 

attached Proposal.  Affiant further states that the Respondent has not been a party 
to any collusion or communication among Respondents in restraint of freedom of 
competition by agreement to propose at a fixed price, or upon fixed terms and 

conditions, or to refrain from submitting a proposal.  Affiant further states that the 
Respondent has not been a party to any collusion or communication with any 

official or employee of the Tulsa Authority for Economic Opportunity (TAEO) nor 
the or the City of Tulsa, so as to fix the price or any other terms or provisions of 
the said proposal.  Affiant further states that the Respondent has not paid, given, 

or donated or agreed to pay, give or donate to any officer, Trustee, employee of 
the TAEO, or the City of Tulsa, any money or other thing of value, either directly or 

indirectly, for special consideration in the letting of this Agreement.  

  

             _____________________________  
                 Signature  

  

             _____________________________  
                  Title  

  

   Subscribed and sworn to before me this ____ day of _____________, 2023.  

  
             _____________________________  

             Notary Public  

  

My Commission expires:  

  
_________________________  

  


